OBJECTIVE 
OBJECTIVE An entry level position in sale and cashier 

RELOCATE 
NY 

EXPERIENCE 
Aug, 2005, Present,Volunteer-247Bedford Blvd (Bronx, N.Y) 
Superintendent Assistant 

· Swept hallway and stairwells of hazardous materials 

· Pick up garbage from the sidewalk and cleaned building garbage and recycling bins 

Jan, 2005-May, 2005 Warehouse Customer Service (Brooklyn, N.Y) 
Sale Marketing retail, Commission 

· Sold merchandise to customers, and organize social events to enhance sale goals 

· Communicated with customer as well as vendors on a daily basis 

· Setup new displays to promote new product for sale 

Aug, 2004-Apr, 2005 Self Employee Housekeeping, door to door service (Brooklyn, N.Y) 
Housekeeper, Maid 
· Wash walls and other surfaces 

· Clean, sterilize and service restrooms 

· Mirrors and other glass fixtures, also empty trash and garbage containers 

· Sweep, mop scrub and vacuums halls, stair and office space 

Mar, 2000-Apr, 2000 Clay Park Labs Inc. (New York) 
Stock Clerk 

· Coordinated the handling, storage, and flow of finished product through the warehouse 

· Received daily production and shipping plan; adjusted storage space so that excess can be stored in warehouse 

· Confirmed availability of items to be shipped by checking inventory records 

· Monitor the movement of merchandise entering and exiting warehouse 

· Conducted frequent partial physical inventory audits to verify accuracy of records 

· Ensured merchandise is properly labeled prior to shipping 

July, 1999-Aug, 1999 Bronx Regional High School (New York) 
Teacher's Assistant 

· Assisted in creating an instructional environment that fosters learning and growth 

· Assisted teachers in developing age appropriate educational, creative and physical activities for children age 13-15 

· Facilitated in developing clear and consistent expectation and rules 

· Aided children in developing making and problem solving skills 

· Assisted in providing supportive, social and economical environment for children by communicating with them in a positive manner 

July, 1998-Aug, 1998 Montefiore Community Center (New York) 
Counselor 

· Developed and implemented age appropriate activities for children ages 5-6 years old 

· Coordinated weekly activities 

· Monitored and assisted with homework and other assignments 

· Helped to evaluate progress on an ongoing basis 

July, 1995- June, 1998 Volunteer- North Central Hospital (New York) 
Pediatric Care Secretary 

· Communicated with member of the health care team, patient, and visitors using oral and written means such as telephone intercom 

· Maintained confidentiality of patientÂ¡Â¦s information 

· Checked chart daily for incomplete histories and operative summaries and notified professional accordingly 

COMPUTER SKILLS: MS Word, Excel, Internet, E-mail, Power point, MS Office XP and Types 30 wpm 10 keys and cashier 

EDUCATION: Theodore Roosevelt High School (New York) 1994-1998 

