Sample Attorney Resume
Sample Resume to Qucikstart your resume preparation, enhance your ability to generate a resume to find the right job.
	Vinay Rathod,

341, 4th main, 2nd Street,

1st block, Bangalore 560023,

(080)- 0000-0000.

Objective:

To create a long-term career with an organization, which has a strong background that provides good opportunity for enhancement and personal status.

Strengths :  

Quick learner, Honest and Straight Forward


Ability to meet tight deadlines and work under pressure.


Excellent problem solving and interpersonal skills.

Professional Experience:

Worked as an advocate one year  in Delhi High court with Mr. B B Bhatia.

Worked as an advocate Two year in Delhi High court in Law Intellect.

Presently working as an HR Executive(Legal)in Kcube communication P Ltd.

Educational Qualification:

Professional :

    Pursuing LL.M final year from kurukshetra University in 2010
    LL.B. from CCS University with second division in the year 2006.
Academics:


Bachelor of commerce from CCS University year 2001 


Intermediate from U.P.Board, Allahabad in the year 1998 


High School from U.P.Board, Allahabad in the year 1996 

Technical Skills:

Computer skills

 DOS, 

 Windows 98/2000/XP

 MS Access 2000

 Internet,

 MSword,Excel,Power Point

P  R O F  E S S I O N A L    P R O F I L E

Sanjota Rani
PRACTICING ADVOCATE

Registered

Registered with Bar Council of Delhi as an Advocate.

Member ship

 Member of the Patiala house court

New Delhi

Member of the Dwarka District  court New Delhi
Specialization Domain

Civil and Criminal) Matters, Also deals in Govt sectors, Claim Cases/Damages Cases, Legal Drafting, court appearance, Legal Litigation, All type of legal misc.work, settlement of cases, Arbitration. Legal Aid. and also Lok Adalat.

Responsibilities:-

                       Responsible for preparation of Payroll data, New           Joinees / Exits, Salary / Data Changes, Co-ordination with Zones,
Prepare MIS reports, Managing Payroll Vendor & Banks; to ensure timely and accurate payouts, Database Management, Managing Employee queries related to Salary, Employee Taxation, Processing Full & Final settlements, Handling services like PF, Superannuation, Mediclaim, Gratuity, Life Insurance, General Insurance etc, Meal Vouchers, Exposure to Audit compliance

· 


