Sample HR Analyst Resume
Sample Resume to Qucikstart your resume preparation, enhance your ability to generate a resume to find the right job.

	Role                 Responsible for:

· To handling the office administration duties, which includes payroll Process. Petty cash & ID card,

· Recruiting Employees and workers as per the requirement   

· Other responsibilities include guest house keepings, Cab arrangements, AMC

· Contracts and vendor Bill payments processing.

· Credit Control and Reconciliation of Credit Notes.

· To co-ordinate with contract labours and assist to the work and maintain the personnel files and records (confidential)

· Prepare, Organize documentation for customer order & other correspondence

PROJECT WORKS

 Project Title 
: Employees Job Satisfaction in Prime Textiles Ltd

    Course 
 
: M.Com 

    Duration

: 6 Months

    Organisation
: Prime Textiles, Tirupur.
Project Description 


This study has been undertaken to know the employees satisfaction with regard to various factors such as wages, bonus, promotion, working conditions, welfare facilities, relationship with superior, relationship with management and interest in job.


