Sample Attorney Resume
Sample Resume to Qucikstart your resume preparation, enhance your ability to generate a resume to find the right job.

	Career Objective:

To work and grow in an organization where efficiency and hard work is rewarded.
Educational Qualification:

· Bachelor of Law (LLB) from Vivekananda College Puttur affiliated to Mangalore University with 53% in the year 2008.

· Bachelor of Commerce (B.Com) from Vivekananda College, Puttur affiliated to Mangalore University with 62.5 % in the year 2005.

· PUC in Commerce from Vivekananda College, Puttur affiliated to KSPU Board with 61.1% in the year 2002.

· SSLC from Govt.P. U. College affiliated to KSSE Board with 55.53% in the year 2000.

Additional Qualification:

· Currently pursuing Company Secretary (CS) from Institute of Company Secretary of India (ICSI) New Delhi from Jan 2010. 

Computer Proficiency: 

· TALLY 9.0 

· MS Access

· MS Word, Excel and Power Point.  
· E- Commerce
Work Experience:

· Worked as ‘Junior Advocate’ for Shevgoor & Kamath Associate, Bangalore from June 2008 to Jan 2009. 

Job Responsibilities:
· Supporting attorney in the preparation and prosecution of legal documents.

· Maintaining dockets and calendars to ensure that all due dates are met.

· Assistance in file maintenance both electronically and physically.

· Conduct legal research of the concerned subjects. Online legal research on different legal issues and / or queries on Indian Laws.
· Helping in the billing process.

· Worked as a ‘Junior Accountant’ for Rajesh Kini & Company, Mangalore from Feb 2009 to Jan 2010. 

Job Responsibilities:
· Handling of Accounts, Audit, Income Tax, and VAT related work. 
· Preparation of all expense vouchers.
· Posting of Journal.

· Finalization & preparation of Balance sheet/Profit & Loss.

· Bank Reconciliations of the firms on regular basis
· Generation of invoices, updating all statistics, MIS & handling basic administrative functions.

Personal Details:


Date of Birth             : 27/02/1985


Languages Known   : English, Hindi, Kannada, Konkani and Tulu.


Gender                      : Male


Phone No.: Hidden
Contact Details:
Mention your address here…
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